Paimyra Area High School

Student Schedule

sSemester 1l

sSemester i

Period

3,45

Palmyra Area High School
Student Handbook
2011-12

“Home ol the Cougars”

Www.pasd.us
717-838-1331



11oddns pue uonesadood mok
10} 2oueapr ul nok yuey] ‘sueinsapad woij sasng woy dyjen 1emnoiyaa Suneredas
£ 10] SuryIed 123l 3y} Ul JUSWUONAUD I3JTS PUB JIYIOOWS B JIBIID OS[E PINOYS Siy ]

‘uoljeniodsuely snqg woly

s1uapnis jo Suipeo| pue Suipeo[Un 9yl 10} $S9001d JUIID1JJ3 PUE 2JBS B AINSUI 0] UONEII
-d0od s 2U0AI3A3 2123 9m eyt ueodw 1T “spunois [ooyds atp edap sasng ap
[nun _padden,, 108 Kew nod 10 9|21 Ju0ly Y3 Ul payled 3q JuoAur PINOYS W) OU 1Y

‘Sutpring a3 o 9[2110 Wwoly oyl Ut dn yoid pue jjo doip 03 SIsng 10} MO[[e O} SUIP|INg
a1 jo Iear ay ut suapnis dn youd pue yjo doip 01 syuared jfe Sunyse mou are apn

‘ADUDIDI}JS PUB AJ9JBS JINSUD 123BIIF 03 Suctieoo] jjo doip
pue dn ymd sngnuated sy Surdueyd 218 9m I8 [004DS T1-110T WP him Suluuidag

Jjo-doap pue dn-ypid juaaed

NV 0L YIUBIET YA SSIONG JUAUINIYIY "dIUDULLOLI ] ASV ]

WoTST

‘praom SuiBupyd Kpidva p up sus2yd 2)qi1suodsal puv i3
-uipa) Suopafi) swosaq oy poyuajod anbiun 1131y dojasap o) paramodins aap spuapis
710 Yarym up Juduwiuod1aud Sutuapa) afvs ‘sagisod v Suipraoad o] papiunios 2.1 244

PIIISI(] [00]0S ¥aly EIAUI[E] a1} JO UOISSITY

AIR12109G — S1913d 3]21YdeY "SI
1S130[0YDASd — P IN "ENOIL dukeay I
(Z-S) = PT'IN "HMIEIN TSI ] SN
(4-T) — PI'W "Ma[IH 1_2j1uuaf "sapN
(M-D) - PA'W ‘Uosiep piaeq TN
{(4-V) — PN SB[} Jojtuusf "SI

"SR ISR] §_JUIPNIS © JO IINI] 1811 Y3 AQ PIUSISST UL SI0[ISURO)

33uEpIny) (00453 YSTH

1012311 SRV — IS[PIoA\ UBLIg "IN
[edidung ueisissy ~ PN T1a8uIsiay [Aie 1N
[edioutlg ueIsISSY — P W PIEMITING [ned 1N

[edidutid — P’ "SIUOL Y PIAeq I

HoneIISTuImpyY 000 Yoty




A MESSAGE FROM THE ADMINISTRATION

On behalf of the administration, faculty and staff, welcome to a new year at Palmyra Area
High School.

Your handbook/planner has been designed to help you set goals, manage your time and
understand student expectations to reach our goal of academic excellence. Please famil-
iarize yourself with the procedures and school rules contained in this handbook. This
information was carefully prepared to help you be successful in school and to become an
integral part of it's academic and extracurricular programs.

You are expected to have your planner with you at all times during the school day. Stu-
dent planners should remain intact for the entire school year. In order to assure that all
students and parents are aware of our schoo! rules and procedures, each student and at
least one parent/guardian are required to print and sign the form at the bottom of this page
and return it to the high school office.

The administration, faculty and staff wish you every success for a rewarding school year.

NOTE: TO PARENTS AND STUDENTS

ACCORDING TO TITLE 22 - EDUCATION, PART 1 - PENNSYLVANIA STATE BOARD
OF EDUCATION, SUBPART A - MISCELLANEOUS PROVISIONS, CHAPTER 12 - STU-
DENTS - “EACH

BOARD OF SCHOOL DIRECTORS SHALL ADOPT A CODE OF STUDENT CONDUCT
WHICH SHALL INCLUDE POLICIES GOVERNING STUDENT DISCIPLINE AND A
LISTING OF STUDENT RIGHTS AND RESPONSIBILITIES. THIS CONDUCT CODE
AND THE STUDENTS RIGHTS AND RESPONSIBILITIES SHALL BE PUBLISHED AND
DISTRIBUTED TO STUDENTS AND PARENTS.” :

I acknowledge I have reviewed the students handbook.

PARENT/GUARDIAN SIGNATURE

STUDENT NAME/SIGNATURE

DATE
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STUDENT RIGHTS AND RESPONSIBILITIES

Student’s responsibilities include regular school attendance, conscientious
effort in classroom work, and conformance to school rules and regulations.
Most importantly, students share a responsibility with teachers and admini-
stration to develop a climate within the school that is conducive to learning,

No student has the right to interfere with the educational process of his or her
fellow students. It is the responsibility of each student to respect the rights of
teachers, students, administrators, and all others who are involved in the
school community.

Students should express their ideas and opinions in a respectful manner.
Students have the responsibility to conform to the following:

Be aware of all rules and regulations for student behavior and conduct them-
selves in accordance with them. Students should assume that until a rule is
waived, altered or repealed in writing, it is in effect.

Volunteer information in matters relating to the health, safety and welfare of
the school community and the protection of school property.

Dress and groom to meet fair standards of safety and health, and not to cause

substantial disruption to the educational process or attempt to draw undue
attention to one self.

Assist the school staff to operate a safe school for all students enrolled
therein.

Comply with Commonwealth and local laws.

Exercise proper care when using public facilities and equipment.

Attend school daily and be on time for classes and other school functions.
Make up work when absent from school.

Pursue and attempt to complete satisfactorily the courses of study prescribed
by OoBBo:imm_E and local school authorities.

Report accurately and use appropriate language in student newspapers and
publications.
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Hallway Pass

Date

Time

out

Time
in

Destination

Teacher
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Report Cards:

Report Cards will be distributed to students within approximately two weeks
after the close of the marking period with the exception of marking period
four which will be mailed home. Parents are encouraged to follow their
child’s grade on Power School weekly throughout all marking periods.

Student Photo:

It is understood that if a parent does not desire to have their child’s picture
taken and or published for any reason through the school district they will
inform the high school principal in writing at the beginning of the school year
by singing off on the back of the Emergency Card. This is to be completed
annually.

DRESS CODE

Appropriate attire must be worn by students at all times. The administration
and staff believe there is a definite relationship between good dress habits,
work habits, and proper school behavior.

Therefore, inappropriate apparel including, but not limited to, the following
will not be permitted:

Skirts or shorts that are inappropriate in length.

Clothing with references to drugs, alcohol, tobacco, racial or ethnic intimida-
tion or other socially unacceptable pictures or language.

Slogans bearing lewd, vulgar or suggestive words or pictures.

Halter top, or shirts that bear the midriff, garments with straps instead of
sleeves. Sleeves are defined as over the shoulder.

Muscle shirts, torn or ripped clothing, cut-off shirts.

In addition, hats, sunglasses, headbands and hoods up on sweatshirts are not
to be worn inside the school building. These items are to be left in the lockers
during the school day.

Students not abiding by the dress code will be asked to change clothing. If
this is not possible in school, parents will be notified and students will be sent
home to change.
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Hallway Pass

Time | Time P within the scope of their authority. Disrespect to staff members, visitors, or
Date ! Destination Teacher .
out | in , each other will not be tolerated.

2. FIGHTING/VIOLENCE

Fighting is viewed as a serious offense and is, therefore, prohibited. Wiliful

fighting (engaging in a fight or scuffle entered into by mutual consent) will

result in a suspension assignment up to Board referral and may also involve

) police intervention.

3. BULLYING

The Board of School Directors prohibits conduct which constitutes unlawful

discrimination, harassment, hazing, bullying and intimidation because of race,

religion, sex, sexual orientation, color, national origin and ancestry, marital

status, familial status, disability, medical condition, age and gender. The
Board expects that all students will maintain a learning environment, which is

free of these inappropriate behaviors. Any student who fails to meet this ex-

pectation is subject to disciplinary action.

4. ILLEGAL DRUGS AND ALCOHOL

The Palmyra Area School District, in compliance with Public Law 101-226,

acknowledges that the use of illicit drugs and the unlawful possession and use

of alcohol is wrong and harmful. It is therefore the policy of this School Dis-

trict that the unlawful possession, use or distribution of illicit drugs, alcohol,

and look-alikes by students and employees on school premises or as part of

any of its activities is strictly prohibited.

Students in violation of this policy will be punished according to the disci-

pline procedures of the District, which may include expulsion and referral for

prosecution. Students with abuse problems can receive help through a referral
to the school counselor.

5. INAPPROPRIATE CONDUCT

Inappropriate conduct is any conduct deemed inappropriate in a civilized so-

ciety. Examples include, but are not limited to, occupying a bathroom stall
. with other students, eating or drinking in prohibited areas of the building,

horseplay, and sexual behavior deemed unacceptable in society.

52 5
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‘Section 1223.5, which prohibits tobacco use by pupils in the schools, in any
bus or van being operated by the school district and its employees, and /or at
any school sponsored events and activities, such as sporting events or field
trips. Tobacco use includes smoking and the use of smokeless tobacco in any
form.

The Superintendent or designee shall annually notify students and parents
about the district’s tobacco use policy by publishing such policy in the student
handbook and other efficient means. The Superintendent or designee shall
develop procedures to implement this policy.

Violations of the Tobacco Use Policy by any person on school property shall
be reported to the Office of Safe Schools on the required form at least once
each year.

Direct observation of smoking or use is not required; any reasonable evidence
of smoking, use, or possession shall justify punishment.

The purpose of this policy is to improve the health, safety and overall atmos-
phere of the school. Therefore, the following will occur if a student possesses
tobacco, smokes, or uses smokeless tobacco on school property:

Infractions and Consequences

It has been proven that smoking and using smokeless tobacco are hazardous
to a person’'s health. Furthermore, second-hand smoke is known to be injuri-
ous to the health. For these reasons, the use of tobacco and the possession of
tobacco are prohibited on school property. Disciplinary action, fines, and
learning packets will result for violating this rule.

First offense — Smoking
- 1 day In-School Suspension
- Completion of learning packet on effects of tobacco use.
- Fine of $20.00*
- Administrative contact with parents.
Second offense - Smoking
- 3 days In-School Suspension

- Fine of $50.00*
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1. Bus misconduct

12. Misuse of a student planner

13. Display or use of electronic devices during the school day
without permission. :

14. Cheating — In addition, please see Plagiarism in Library
section as well.

Procedures:

1. Immediate intervention by the staff member who is supervising the student
or observes the behavior.

e e ‘ i 2. Referral to Level Two for administrative involvement when necessary.

R R T =t T iift)%L 3. Bus driver uses form to notify principal of student behavior.

; : Examples of disciplinary actions for Level One infractions which can be
used to correct {nappropriate behavior include, but are not limited to, the
following:

1. Verbal reprimand

|

M v e 2. Conference with student and/or parent/guardian
|

1

” 3. Notification of parent by phone and/or letter

4. School service work

5. Teacher-assigned detention
10 11 L2 13 e
, j ; e 6. Administrator assigned detention

7. Bus riding infraction (parents will be notified)
8. Restitution

w 9. Behavioral contracts
17 18 19 20 . 21 22 23

S L, RS WL S D <) S A 10

Temporary loss of parking privileges

; 11{. Time-out area

N , : 12. Guidance counseling intervention

24

25 26 27 . 28 . 29 30 |

A mhu e - W e
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Procedures:

1. Staff person observing the continuation of behavior intervenes and refers
to administration for action using discipline form.

2. Administrator meets with the student and/or teacher.

Su M Ty W Th - F __ Sa
3. Teacher is informed of administrator's action.
4. Parents are sent written notice of student's misconduct.
5. A proper and accurate record of the offense and the disciplinary action is
.w - o
i maintained by the administration.
A,, ' 2 S M S S S £ z 6. Bus driver will use appropriate form to notify an administrator of the stu

; dent's inappropriate behavior.

Examples of disciplinary action for Level Two infractions which can be
: used to correct inappropriate behavior include, but are not limited to, the
9 UL IS S T SO 13 14 following:

1. Any Level One option not used
2. Restitution

3. Time Out

16 17 18 . .18 20 21 4. Behavioral contract
5. Parent notification for truancy

6. Suspension of bus riding privileges

7. Suspension assignment

A0 SELS N MO SO . SO 25 mm, = 27 mmw,,. . 8. Guidance/Counseling intervention

29 | 30

46 : 11



Sy

¢TI YoIre|w

e ] oe 62 | sz 27 @ sz |
M u \
i # w ¥
m
gz 2 2 4 [
: i
m m
. i
ylm.M‘v(I ‘xl .WFv - . . .VF g .W» " mP ”
o
| i
B By P =
6 8 L 9
%
R R e
! UL M np W ng

(4

“[I9m se uo1o9s Are1qry ur wsireideld 99s asea]d ‘uonippe uy — Sunesyd) ‘g
JOIABY3Q pm3] 10 J1011dxa AJ[EnX3S ¢
‘193d
® 10 AJLIOYINE 0] pa1oalip 9fenSue] Fuluajeanyl/euadsqo/aalsnqe/Aliuejold €1
IMORIDAIL/WIR]Y IJ/UOSTY 7|
SuifealgyayL 11
Amfu A1poq snotias Sunoiy
-ut 3o 3jqeded juatuajduwil Jo ‘JUAWINLSU ‘{00 19Y30 Aue 1o/pue ‘uodeam
© Jo eoljdar ‘opju1 ‘unSi0ys ‘WIBsI] ‘MRYOUNU {00) UIND JUSWNgS
-ut Sumno *3jiny Aue 0} paliil] 10U Inq ‘sayI[e-joo] Suipnjoul suodeapm 01
SIBAI ] OLSHIOLA] "6
JUSWISSEIRE] 8
Aouenuy /.
1ONPUOISTJA SN JO UORENUNUOD) g
3SUIJJ0 PAY - 0008QOT, JO UOISSISSO/SUnjos g
‘Aotjod preoq o1 wuensind pajueid usaq
QARY [00JS Ul 3sn 10} uoissturiad yoiym 10j asoy 1daoxs ‘Frup 13unod
913 1940 10 3nip juared “Srup uondirosaid Aue ‘eyjeursydered Snip ‘spioiais
J1j0qeue ‘sagelaaaq O1j0YO0O]e {[B ‘SSTUp a1[e-}00] [fe :me] Aq panqiyoxd
Q0UEISQNS P2][ONUOD SNOISFUERP [[B SUIPN[OUI SIOUBISYNS PI[{O[UOD) P
3unysig ¢
WISHEPUEA 7
SUOIORIJU] OM I, [9A9] PaLjIpowIun sapnjou] °|

:STonEIu] jo Sajdiexy

*$101091I1(] [00Y9S JO pieogd eliw
-Ted 33 Aq uonoe 2(qissod pue SINLIOYINE JUSWIDIOJUS M| JO UONUIAIIUI
9y annbar Kew suonoRIUL 32IY ], [9AFT [OOYIS ) Ul SI1YI0 jo A39jes Yl
0} 181y J0omp e 9sod Jospue ‘A31adoid 10 uosiad Iayioue 01 32US[0IA UL JNISAI
*$s3501d [euoneonpa 2y} 1drIsSIp Yolym S10€ SB pauljep e 3SIYL ‘voniuyadg

SNOILDVHANI HAYHL TAAH']



Procedures:

s =% i 1. Swuaff person observing behavior intervenes and refers student to
SU e M 1C] W, T LA = Sa._ . administrator for action. Bus driver refers to principal. -
, 1
M 2. The administrator verifies the offense, confers with the staff involved, and
meets with the student.
3. The accused student is immediately removed from the area.
1 5 3 4 4. Parents are notified and law enforcement officials may be contacted.
‘ 5. Due process hearing - possible school board referral.
~ Examples of disciplinary action for Level Three infractions which can be
used to correct inappropriate behavior include, but are not limited to, the
following:
| 5 6 7.8 | 3 10 11 1. Suspension assignment
2. Parent conference
3. Alternative Education Program
4. Expuision
5. Prosecution
v 12 13 14 15 i 16 17 18
, , 6. Referral to LIFT team
7. Guidance counseling intervention
8. Bus riding infraction: Suspension of bus riding privileges for 10-30 days or
the duration of the school year.
19 20 21 | 20 23 24 | 25
ADMINISTRATIVE DETENTION
) Administrative detention will be assigned on the first available detention day.
. 5 If the detention hour must be changed, a parent has until 11:00 a.m. to
2% ; change the date of the detention. Unless there is a call from a parent, there
o6 o7 o . ‘ will be no change in the detention. If you miss an assigned detention, an ad-

- N E T S PR CR SN I SN e ditional disciplinary consequence will be assigned. Your parents will be noti-

44 13
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December 11 - Students will not be permitted to take any food or drink into the ISS room.

A bagged lunch will be provided at the cost of the regular student lunch
price. Free and reduced lunch prices will apply.

- ISS students will not be permitted to participate in any school activity or
function held on the day(s) of the ISS placement (this includes athletic
practices/contests and any extracurricular activity).

- Students are expected to bring all textbooks and materials with them when
they report to ISS.

OUT-OF-SCHOOL SUSPENSION (0SS)

- Suspension is exclusion from school for a period of 1-10 days.
- Suspension may be assigned by the Principal or Assistant Principals.

- No student shall be suspended until the student has been informed of the
reason for the suspension and given an opportunity to respond. Prior notice
of the intended suspension need not be given when it is clear that the
health, safety or welfare of the school community is threatened.

- The parents/guardian and the Superintendent of the district shall be notified
in writing when the student is suspended.

- Suspensions may not be made to run consecutively beyond 10 school days.

- Classroom assignments will not be given during OSS. It is the student's
responsibility to make-up exams and work missed when the student returns
to school.

- Excessive OSS may result in a hearing in front of the Superintendent and/
or school board and possible expulsion from school.

18 | 19 20 |21 22 23 | 24 |
1 T 1
”, ! 0
! | |
| ” w w ! ATTENDANCE POLICY
| w i ! :
m “ Students who are healthy and active should not miss more than 10 days of
m ﬁ _ school during the school year.
25 ) 26 27 ;28 . 29 | 30 . 31 |
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October 11

1. If the student is under the age of 17, the student's parents or guardians will
be cited for violation of the compulsory education law.

2. If the student is 17 years of age or older, a parent/student/administrative
o s : conference may be held to determine the consequence.

e v o e s s i

e A student is tardy when not in Period 1 class by the 7:50 bell. Students who
ﬁ , arrive after 7:50 must report to the office for an admission/tardy slip. Stu-
,w i T / dents will be allowed three unexcused tardies to school per semester. Begin-
e , ning with the 4th unexcused tardy and thereafter, a student will be assigned
| . an administrative consequence.

i
!

_ e : " , ‘ , TARDINESS TO SCHOOL
|

Tardies will be marked unexcused if not verified by a parent note as having
reasonable cause. The criterion for determining a reasonable cause for tardi-
ness is the same as the criteria for determining legal absence from school.

: Tt Any student with an unexcused tardy after 8:30 a.m. cannot participate in
! M P Lctl any athletic and/or extracurricular activity or practice scheduled for that day.
LI PR B S S - 13 14 A5 PAHS athletes with an excused tardy must be in school by 10:30 to be eligi-
- ﬂ o ble for participation that day without prior approval from the principal.

|

|

W

1

i

> Failure to report to the office will be considered a Level One infraction as
a2 per the Student Code of Conduct.

19 | 20 21

A6 7 18
; EARLY DISMISSALS

Early dismissals from school are acceptable only for the following reasons:

% , 1. Professional medical services (A note from the doctor or dentist is re-
23 24 o5 26 27 28 29 quired upon a student's return to school.)

| pde RS e 2. Personal illness approved by the school nurse or principal.
|

0 3. Emergencies approved by the school principal.

30 | 31 |

40 17
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BUS CONDUCT

Students who ride school buses for any reason are expected to remain seated
and orderly at all times. Drivers are not expected to be disciplinarians.
Driver attention should not be distracted from his/her responsibility to oper-
ate the vehicle safely. Bus discipline cards are in use on all buses. If a stu-
dent receives a bus discipline card, he/she will be referred to the office,
which may lead to suspension of bus privileges. Students and/or parents will
be expected to furnish transportation when privileges have been removed.

CAFETERIA

: : | | e Students are expected to:

i i 1 1. Use a tray for any food or drink.

2. Deposit all lunch litter in wastebaskets and recyclables in the proper bins.

3. Return all trays to the dishwashing area.
4. Leave coats and/or backpacks at lunch tables.

: i ‘e 5. Leave the table and floor clean for others.

15 | 16 17 18 19 20 , 6. Keep all food and drink in the cafeteria.

CAREER AND TECHNOLOGY CENTER

The Lebanon County Career and Technology Center (CTC) is an extension
of Palmyra Area High School.

24 25 26 | 27 . ¥ :
S B P Bus transportation is provided for students from Palmyra to the Lebanon

‘ County Area Career Technology Center and return. Students are expected to
f ; ) use this provided transportation. An official permission procedure is to be
. followed when students need to drive. Students are expected to be on time
to ride the CTC bus. Repeatedly missing the bus will be considered a Level
One infraction.

22

28 | 29 [ 30 . 31
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All teachers are given eligible student ballots where they vote yes or no re-
garding a student's selection based on their leadership, character and service.

A faculty council, which is comprised of five faculty members, assumes
responsibility for final membership selection and dismissal procedures.

The faculty council will review student applications and faculty ballots.

Upon membership to the NHS, the student must participate in 1 of 3 commu-
nity service projects per school year in order to maintain membership. When
a student is selected to NHS, his/her membership is permanent.

DISMISSAL PROCEDURES:

A student can be dismissed from the NHS for one or more of the following
reasons:

Disciplinary Infractions:

One or more level I disciplinary infractions, which include police involve-
ment. Outside legal violations of which the high school administration be-
comes aware (i.e.; criminal or juvenile charges, participation in the Gate-
keeper or A.R.D. (Accelerated Rehabilitative Disposition programs).

Grade Point Average:

Falling below the cumulative 3.7 GPA for more than a semester or receiving
a failing grade.

A probationary period will be implemented for falling below the 3.7 GPA or
receiving a failing grade.

At the end of each marking period, the advisor will conference with any
NHS member whose cumulative GPA is below 3.7 and inform himvher of
the probationary time period.

Community Service:

Failure to complete at least one of the community service projects.

36

- Homecoming Dance
- School Dances
- Mini-Thon

GUIDANCE DEPARTMENT

The main purpose of the Guidance Department is to help students with any
concerns they may have. Students may visit the guidance office anytime dur-
ing free time between 7:50 A.M. - 3:15 P.M. Students should feel free to use
the computer, college catalogs, books, career information, etc. Students who
wish to talk to a counselor should make an appointment, but this is not always
necessary. The counselors try to schedule an appointment with every student,
every year, but students may request one before being called.

LIFT TEAM

Life Intervention for Teens (LIFT) is a student-assistance program to identify
high-risk students who are experiencing difficulty in school because of
emerging mental health problems or alcohol or drug involvement. LIFT is an
intervention program, not a treatment program or disciplinary alternative.

HEALTH AND PHYSICAL EDUCATION/AQUATICS INSTRUCTIONS

Physical education and wellness programs provide each student with various
opportunities - from assessment of fitness levels and appropriate activities

that will help to overcome personal weaknesses to the acquisition of lifetime
fitness skills. Successful completion of physical education is a graduation

requirement,

PREPARATION: A standard uniform is not required for physical education

class; however a change of clothing is needed daily unless indicated by the
instructor.  Acceptable attire for physical education or aquatics class shall
include: a bathing suit for aquatics; for physical education, shirt, gym shorts,
athletic socks and sneakers with support for athletic movement. Warm-up
suits will also be acceptable for activity. Attire not acceptable: cut-off or
frayed shirts or shorts, jean shorts, bare midriffs, graphics on clothing which
mply offensive, obscene, or drug/sex/alcohol related gestures, slogans or
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sEARCH OF VEHICLES: School administrators may search motor vehicles at

any time when suspicion related to personal property makes such a search nec-
essary. When criminal prosecution may be necessary, police assistance will be
utilized. Students should also be aware that cars parked in the parking lot may
be subject to searches by drug-sniffing dogs.

HALL PASSES

Students are expected to use the hall pass section located within this handbook/
planner whenever possible.

REASONABLE FORCE (PA School Code)

Reasonable force may be used wv\ teachers and school authorities under any of
the following circumstances:

1. To quell a disturbance.
2. To obtain possession of weapons or other dangerous objects.
3. For the purpose of self-defense.

4. For the protection of persons or property.

RECORD CONFIDENTIALITY

Your school record is confidential, and its confidentiality is carefully con-
trolled by stated policy of the Palmyra Area School District. Students are re-
sponsible for signing for records release as directed by guidance personnel
when records request are made.

USE OF MEDICATION

- All prescription drugs shall be administered by the school nurse, the parent,
or, where the family physician so directs in writing, by the student.

- All prescription drugs administered by the school nurse shall be securely
stored and kept in their original labeled container in the nurse's office.
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cal condition prohibits a student from carrying out the regular program, a
modified program may be developed in conjunction with the student’s physi-
cian. Classes missed, except as stated above, must be made up if credit is to
be received. Making arrangements for make-ups is the sole responsibility of
the student.

STUDENT ASSESSMENT: Student assessment will be based on the following

criteria: preparation (change of clothing), participation (being on task), and
skill mastery (skill tests, observation, application). Personal locks and lockers
are available for security of individual’s property in physical education
classes. Care and protection of valuables is the student's responsibility. All
locks must be returned at the end of the school year or a replacement fee will
be charged. A failure of physical education for the year may result in addi-
tional classes scheduled during the following year. Students are reminded that
they must attempt all areas of activity unless they are medically excused from
participation. Failure to complete required units will be interpreted as failure
to complete the required program or course.

INTERNET

Internet access is available to users in the Palmyra Area School District. The
internet offers vast, diverse and unique resources to both students and staff.
The goal in providing this service is to promote educational excellence in the
Palmyra Area School District by facilitating resource sharing, innovation and
communication.

INTERNET, E-MAIL AND NETWORK ACCESS

PURPOSE:

Internet access, electronic mail (e-mail) and network resources are available
to teachers, administrators and students in the school district solely for educa-
tional and instructional purposes and other purposes consistent with the edu-
cational mission of the school district.

Use of the internet and e-mail network is a privilege. This Acceptable Use
Policy (AUP) establishes guidelines for such use.

With internet and e-mail comes the availability of material that may not be
considered appropriate in a school setting. The school district cannot regulate
and monitor all the information received or sent by persons who use the inter-
net or e-mail; and the school district cannot ensure that students who use the
internet or e-mail will be prevented from accessing inappropriate materials or
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Journals: Current Issues do not circulate. Back Issues may be checked out for one
week. Software may not be taken from the library media center.

FINES:

A fine of ten cents per item/per day will be charged for overdue materials. Refer-
ence materials, which are not returned by 1st period, will be considered over-
due. Students may not sign out additional materials until fines are paid in full.
A fine of twenty-five cents per day will be charged for overdue reference
books.

LIBRARY/MEDIA CENTER ETIOQUETTE:

The library media center is a place for research and study; consideration for others
should be shown by being quiet. Eating and drinking in the library media cen-
ter is prohibited.

UNAUTHORIZED REMOVAL OF RESOURCES FROM THE LIBRARY
MEDIA CENTER IS CONSIDERED A SERIOUS BREACH OF
SCHOOL POLICY.

RESEARCH PAPER DOCUMENTATION

Throughout the high school experience, students are assigned research papers in
various subject areas. Research papers are those which require students to
prove a point by using information that is beyond his/her own knowledge.
Because other people's words and ideas are being used in proving a point,
students MUST give proper credit. Using another person's words or
ideas without giving him/her credit, is plagiarism. A student may receive
a failing grade for his/her paper, and in some cases, for the course. There are
even some colleges and universities who expel students for serious plagia-
rism.

To prevent such serious consequences, the Modern Language Association
(MLA) has created a uniform way of giving people credit for their work.
Please understand that there are other organizations that have their own docu-
mentation formats, but Paimyra Area High School will be using the MLA
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possession, students will be responsible for the cost to either repair
or replace it.

PALMYRA AREA SCHOOL DISTRICT
Responsible Use of Internet and Network Resources Procedures
Internet, E-mail and Network Access Agreement

All PASD Students

Purpose:

The Palmyra Area School District supports the use of the Internet and other
technological resources in the district’s instructional and operational programs
in order to facilitate learning and teaching through interpersonal communica-
tions, access to infaormation, research and collaboration.

Procedures:

Palmyra School District reserves the right to log and monitor Internet use,
computer network activity, and fileserver space utilization by district users.
Network storage areas may be treated like school lockers. Network adminis-
trators, school administrator & or faculty may review student and staff files
and communications to maintain system integrity and ensure that students and
staff are using the system responsibly. Users should not expect that files
stored on district servers or computers will be private. Palmyra School District
reserves the right to remove a user account from the network to prevent fur-
ther unauthorized or illegal activity. Palmyra School District reserves the right
to log and monitor E-mail.

Students and staff must sign the Responsible Use Agreement in order to have
E-mail, Internet access, and access to the network. All signed permission
forms will be kept on file.
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Hours: Library/Computer Lab: Monday-Friday 7:30 AM to 3:30 PM

LIBRARY/MEDIA CENTER USAGE:

First priority for library and computer lab usage will be given to classes.
Faculty members must schedule in advance to reserve the library media cen-
ter. Students coming to the library media center to work on individual pro-
Jects must have a pass from the teacher whose class they are leaving. The
librarian reserves the right to send students back to class if the library is full
and no seating is available.

RESQURCES:

The library houses circulating and reference books, journals and course-
reserve materials. Computers are available in the library, which enable stu-
dents and faculty to access the on-line catalog, journal databases, and the
internet. The library media center is a member of the ACCESS PA network.
The network provides access to school academic, public and special libraries
across the Commonwealth of Pennsylvania. Interlibrary-loan materials may
be requested via ACCESS PA. Please see the librarian for interlibrary-loan
assistance.

The free-use computer lab houses a number of laptop MAC computers,
which have internet access and word processing capabilities.

PLAGIARISM PROCEDURE:

Definition: Plagiarism is the unaccredited use of another's words or ideas. If a
student uses someone else's words, he/she must put quotation marks around
them and credit the source in a parenthetical citation and on the “Works
Cited” page. If a student paraphrases the words of others, or puts those
ideas in his/her own words, it still must be made clear (by way of citations)
that the ideas belong to and originate from another person. Information con-
sidered to be common knowledge, does not require a citation. This will ulti-
mately be determined as such by the teacher. Failure to credit borrowed
words or ideas is a seripus breach of academic integrity, which undermines
this educational institution.

Plagiarism may include any of the following:
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13. Attempting to circumvent any security system or filter employed by the dis-
trict, including the use of websites or proxy servers to tunnel around firewalls
and filtering software, or utilizing the district network or Internet to circumvent
any school policy.

14. Use to upload, create or attempt to create a computer virus.

15. The unauthorized disclosure, use or dissemination of personal information
regarding minors.

16. Inappropriate language and profanity.
17. Bullying, cyber bullying, or harassment.

18. Fraudulent copying, communications, or modification or materials in viola-
tion of copyright laws.

19. Posting of someone else’s intellectual property, including but not limited to
text, photographs, and video; this includes intellectual property that the user was
given permission to use personally, but not publicly.

Consequences / Disciplinary Action for Inappropriate Use By Students:

Failure to follow the procedures and prohibitions listed above may result in the
loss of the right of access to network resources. Other appropriate student disci-
plinary procedures may take place including, but not limited to, parent confer-
ence, In-School Suspension / Out of School Suspension, and / or other school-
related consequences, as needed. The severity of the infraction will determine
the appropriate disciplinary action.

Illegal use of the network, intentional deletion or damage to files or data belong-
ing to others, copyright violations, or theft of services may be reported to the
appropriate legal authorities for possible prosecution.

Other Issues:

A. Disclaimer: The school district makes no warranties of any kind
whether express or implied, for the service it is providing. The
school district is not responsible, for any damages, including loss of
data resulting from delays, non-deliveries, missed deliveries, or ser-
vice interruption. Use of any information obtained through the use
of the school district's computers is at the user's risk. The school
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